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Thanks for getting this EBook

Hi There,
Thank you so much for downloading this EBook. I follow a 5 stage process to make any PowerPoint
Presentation

Objective  Storyboarding  Data Gathering/Structuring  Mock Building it on PowerPoint
5
1. Istart with the objective of the presentation and who is it This e-book is only about PowerPoint
for (audience) ? Smart Tricks, Some awesome
2. Storyboarding helps in creating a story structure formatting tips, Dynamic
3. The story is then filled with facts and data Presentations and Animations
4. Before I start building the presentation, I mock the slides

(how will they look) on a blank sheet
Each of these 4 steps are extremely vital to building an
awesome presentation

How to use this EBook

I .encourage you to use the contents of the this EBook in your work, including ideas, visualizations,
presentation formats, animation tricks etc.. I request you to provide the credit to my article

At times if the trick needs a detailed explanation, I have linked that to the YouTube video or my Blog
where you can get the entire post along with supplementary resources!

Share it !

« Does your friend or colleague make Presentations ? Give it to him..

«  Does your boss make Presentations ? Mail it to him

« Does your boyfriend / girlfriend make Presentations ? Send it to him/her (he/she will love you!)

« Does your ex make Presentations ? Send it to him/her too (I do not know what will happen :D, but it
will help them too)

« The point is to share it with everyone you know who needs it!

You have my permission to print it and make as many copies as you like, provided you do not change
any content. But do not start selling it in any format. This EBook is free for you and for everyone whom
you share it with

You can find more of tips and tricks on Presentations on www.goodly.co.in

Yoww, Chandeep
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This book is divided into 4 sub sections

Topic Details Page No
Become More Productive with Tips and Trick on increasing your speed with 4
PowerPoint PowerPoint
PowerPoint Smart Tricks Explore some_unknown tricks to work smarter 14
with PowerPoint

Presentation Formatting Learn the basic rules of formatting while making

) 29
Thumb Rules Presentations

Learn to build interactivity in presentations,
working with simple to complex animations from 39
live examples

Dynamic Presentations &
Awesome Animation Tips
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Section 1

Become more productive with
PowerPoint

Tip #1 : Repeat your actions with the F4 Key

Ever since, This has been a powerful shortcut for saving time. It simply repeats the last action that you
have performed. Check out the example with an object “Circle”

FILE HOME INSERT DESIGN TRANSITIONS ANIMATIONS SLIDE SHOW REVIEW VIEW DEVELOPER In St ru cti O n S
™ gé’z:‘ . =l S;'ﬂt CalbritGody 18 K & A S == - 1{“‘3?1;
" Stamurine . i ® U SB[ 52 ESR— 1. Create a circle (or any other object). Along
1 o - e 116 ‘FUI';“M 113112 ‘1;'10 e B T Epa‘m;lm‘m; 30200410000 Side make Copy Of it
°

2. Now without doing any other action in
PowerPoint press the function 'F4’ key. The

VN copying and pasting of circles will repeat
/} itself
\\\_7/_ 4
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Tip #2 : How to copy faster in PowerPoint

R TR R AR R S SYRY TR BB R

1. While dragging the object (with the mouse) just keep holding the CTRL key and drop it wherever you
want to copy the object. Note 2 things
1. Don't leave the CTRL key until you have dropped the object
2. This tricks works with almost all PowerPoint objects (Text Boxes, Shapes, SmartArt, Charts) you
name it!
2. You can additionally press the Shift key while copying to have a parallel movement of the object
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Tip #3 : Copy and Paste Formats with Format Painter

SOOCI[sl

It copies the format of any text (color, font type, size etc.) and applies it to whichever text you want

Here is how it works :

1. Simply use CTRL + SHIFT + C to copy the formatting of any text and use CTRL + SHIFT + V to paste
the formatting to the text that you want to format
2. Lets take a look at this example. Here we want to copy the style of the formatted text to the

unformatted text

FORMATTED TEXT

Paul Reichmann, the Canadian real estate developer who
made and lost billions of dollars while transforming the
skylines of Toronto, New York and London, died on
Friday in Toronto. He was 83.

His death was announced by a spokeswoman for
ReichmannHauer Capital Partners, an investment firm.

Mr. Reichmann and his brothers, Albert and Ralph, led
Olympia & York, their family's real estate development
firm, which counted among its greatest projects the
World Finaneial Center in Lower Manhattan and Canary
Wharf in London’s East End. At their apex in 1990, the
Reichmanns held about 8 percent of New York City’s
commercial office space, more than twice as much as
their closest rival, the Rockefellers.

 FORMATTED TEXT ?

UNFORMATTED TEXT

Pzul Reichmann, a tall, soft-spoken man who dressed in black suits,
white shirts and dark ties, was clearly the family business strategist and
chief decisicn-maker. He and his family were lavish contributers, mostly
to Orthodax Jewish causes; they donated up to 350 million a year to
yeshivas, synagogues and hospitals around the world. Despitz his austere
demeangr, Mr, Reichmann took enormous business risks. He bet that
each new development project could excesd the size of the previous one
and still attract encugh tenants to produce a windfall.

“For Paul, it is like being & gamkler, like being & heroin addict — he
cannot stop,” Andrew Sarlos, 3 prominent Toronto investment banker
and Reichmann family friend, said in 2 1988 article in Maclzan's, the
Canadian weekly.

UNFORMAITED TEXT
0

Faul Reichmann, a tall, soft-spoken man who dressec in black suits,

ta Orthodox Jewish causes; they denated up to 550 million a year to
cemeancr, Mr, Reichmann tock enormous business risks. He bet that

and still attract encugh tenants to produce a windfall.
[u]
“Far Paul, itis like being & gambler, like being & heroin addict — he
cannot stop,” Andrew Sarlos, a prominent Toronto investment banker
and Reichmann family friend, said in & 1988 article in Maclean's, the
Canadian weekly.

FORMATTED TEXT

o
Paul Reichmann, the Canadian real estate developer who

made and lost billions of dollars while transforming the
skylines of Toronto, New York and London, died on
Friday in Toronto. He was 83.

His death was announced by a spokeswoman for
ReichmannHauer Capital Partners, an investment firm.

Mr. Reichmann and his brothers, Albert and Ralph, led
Olympia & York, their family’s real estate development
firm, which counted among its greatest projects the
World Finaneial Center in Lower Manhattan and Canary
Wharf in London’s East End. At their apex in 1990, the
Reichmanns held about 8 percent of New York City’s
commercial office space, more than twice as much as
their closest rival, the Rockefellers.

UNFORMATTED TEXT ’%
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white shirts and dark ties, was clearly the family business sirategist and
chief decision-maker. He and his family were lavish contributors, mostly

veshivas, synagogues and hospitals around the world. Despite his sustere

each new development project could exceed the size of the previous one

Note the formatted text
is larger in size, has a
different font style and
colored in orange

Instructions

1. Just select the
formatted text and
press CTRL + SHIFT
+ Cto copy the
format

2. Now select the
reference text and
press the CTRL +
SHIFT + V to paste
the format on the
unformatted text

3. Note that it only
pastes the format
and not the text


http://www.goodly.co.in/
http://www.goodly.co.in/
http://www.goodly.co.in/

800("[ I/y

Tip #4 : 3 Musketeers in PowerPoint (CTRL SHIFT & ALT keys)

Personally I have been a fan of CTRL, ALT and SHIFT keys for their awesome utility. They have increased
my speed tremendously to format objects with accuracy. You much check them out, they can be life
changing — 3 Musketeers in PowerPoint (Ctrl, Shift, Alt Keys)

If you understand better with videos, you can watch a quick video tour of the 3 musketeers. Although I
would strongly recommend you to do both (read the article and watch the video)

Parallel Draw

=k Movement l ' shap

UM 0 b e

Tip #5 : Comprehensive PowerPoint Shortcuts Guide (pdf)
o T
_ s

-

b

Ea

60 PowerPoint Shortcuts

Here are 60 PowerPoint shortcuts that are valuable to boost your productivity while creating
presentations. Download the 60 PowerPoint Shortcuts Guide
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Tip #6 : 12 Most Important PowerPoint Shortcuts Tip Card

Here is a Tip Card which carries 12 most used shortcuts in PowerPoint. All you have to do is take a print
and pin it to your desk v gk

12 Powerful PowerPoint Shortcuts Tip Card

Tip #7 : Paste Special in PowerPoint (Tips)

You can specify formatting when you paste slides, pictures, objects, and text from other presentations,
programs, or the Web into your presentation.

For example, like pictures and other objects, text in a presentation has its own formatting — such as
typeface, color, and font size. When you copy text that has different formatting into your presentation,
PowerPoint automatically reformats that text to match the text in your presentation. However, you can
use Paste Special to maintain the original formatting

Instructions

1. Cutor copy the slide, picture, text, or object that you want to paste.

2. Onthe Home tab, in the Clipboard group, click the arrow under Paste, click Paste Special, and then do
one of the following:

3. To specify the format that you want to paste the slide, text, or object as, click Paste, and then use the
table below to select a format from the Use this format list.

USE THIS FORMAT WHEN

You want the text to retain the formatting of the text from the other

Formatted Text presentation, program, or Web page

, Tip: When you copy text from another source (that has different
s formatting) into your presentation, by default, that text is
automatically reformatted to match the text in your presentation

Unformatted Text

You want the text to take on the formatting of the presentation you
are pasting to

You want the contents of the Clipboard to appear as a Microsoft
Office drawing object in your presentation.

You want the contents of the Clipboard to appear as a Graphics
Interchange Format (GIF)picture.

Microsoft Office Drawing Object

Picture (GIF)

Tip: The GIF file format is most effective for scanned images, such as
illustrations, and less effective for color photographs. GIF is also a
good file format for line drawings, black and white images, small text
that is only a few pixels high, and animation.

You want the contents of the Clipboard to appear as a Joint
Photographic Experts Group (JPEG) picture.

Tip: The JPEG file format supports 16 million colors and is best suited for
photographs and complex graphics.

Picture (JPEG)
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Tip #8 : Working with Slide Master (Comprehensive Guide)

Where ?
The Slide Master option is placed in the View Tab

What it does ?
A slide master stores information about the theme and slide layouts of a presentation.

How it works ?
The advantage of using slide masters is that the user can set the style of the slide once and it can be easily
replicated to every slide in the presentation.

It would be best to explain slide master with a case. Lets say that there are 2 parts of your presentation
Sales & Finance

You are required to create slides for

Sales — For Sales part of the presentation the cover slide and the following slides will be in blue
Finance — For Finance part of the presentation the cover slide and the following slides will be in green
We need to create just the shell of the presentation (as shown in the picture below)

Sales Finance
SALES FORECASTS FINANCIAL SNAPSHO
.+ ¢ ' ' ! | | | . ' ¢ ' | | ] |
vi Shal
Click to edit Master title style Click to edit Master title style

For more tips on PowerPoint Presentations visit www.goodly.co.in | Goodly 8
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FILE HOME INSERT DESIGM TRAMSITIONS ANIMATIONS SLIDE SHOW REVIEW VIEW

=2 B = Q & W
Mot

- - ) . [ Gridlines ] == Grayscale
Mormal Cutline Slide  Motes Reading  Shide Handout Motes es Joom  Fitto
View Sorter Page View  Master Master Master L] Guides Window ~mm Blackand W
Presentation Views Master Views Show ] Zoom Color/Grayscz
[«] @R T R Rl 1R

Instructions

1. Open a new slide and Go to Slide Master in the 'View' Tab

[+]

» |n this Picture

A. This is the Slide Master. A simple way to understand its utility
is that if you write/draw/insert a picture etc.. on this slide it

; will be replicated to all the slides. You can easily differentiate

the Slide master by its size (shown in the left panel picture)

as compared to other slides

The things that you want universally across the presentation
can be put on this slide (page numbers, confidential stamp,
company name, author name etc..)

mp——— . B. From B onwards are the sub masters. These mostly act as
en your cover or content slides. Information on these slide won't
’ ’ be replicated to all slides

iDhch o mdt Mmserto e e
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2.0n the Slide Master — Empty the slide and insert a text box at center below and write the company
name. This is the text that we want on all the slides
3. On the sub master slide — Create a cover page as shown below

CUCK TO EDIT MASTER TITLE STYLE Q

_______d

!l?iSliQilljg/r:g

s @

In the picture above

A. Thisis not a usual text box but a placeholder. With font color blue, choose a relevant font. The place
holder is an empty space to hold the user defined text in a particular format

B. These are simple rectangles

A placeholder again

D. Note that the company name that you had put the master slide has been replicated here

0

FILE I SLIDE M,—\STEF' I HOME INSERT TRANSITIONS ANIMATIONS REVIEW VIEW DEVELOPER
.......... et
|;, % Delete E ] Title _)E\E_’_ B Colors~ 5] Background Styles - B
EI',Rename H Fonts' [ Hide Background Graphics
Insert Slide Insert = MaztEl: Insert [ Footers Themes Slide Close
Master  Layout [ Preserve Layout Placeholder - - [l effects - Sizew  Master View
Edit Master ""I’\’I'ﬁfé'l"l‘.ﬁ}"'dut Edit Theme Background [Pl Size Close

- PAS A0 A4 4D A A AR AL 8T e B AL D TR R

Placeholder Tip : While working with Slide Masters PowerPoint automatically inserts a Slide Master Tab
which has an option to insert a place holder. Always create place holders when you want to enter
customized text while making the presentation

For more tips on PowerPoint Presentations visit www.goodly.co.in | Goodly 10


http://www.goodly.co.in/
http://www.goodly.co.in/
http://www.goodly.co.in/

8OOCI [5)

- CLICK TO EDIT MASTER TITLE STYLE
4 1l
&
T | Click to edit master title style
H Click to edit Master title style e
- 2
. - §
g :
: : o
FILE SLIDE MASTER HOME INSERT TRAMSITIONS AMIMATIONS REVIEWY VIEW DEVELOPER
= [} | [ - -
|E, = > Delete i ] Title _’E\_@_ n Colors @ Background Styles
- 'E;(.Rename == Fonts' ["] Hide Background Graphics ]
Insert Slide Insert = Master Insert [ Footers Themes Slide Close
Master  Layout [# Preserve Layout Placeholder - - @Eﬁec“' Sizew  Master View
Edit Master Master Layout Edit Theme Background ] Size Close
[al CUAE A A A2 a1 A1 AA AL e LT e B A3 A A n

5. On the next two sub master slide we have similarly created the cover page and the content page
6. Content Page
7. After you are done, just click on ‘Close Master View' on Slide Master Tab
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Click to edit Master title style

Gl o Tel Bl o0

& Cut
Emy Copy
Paste Options:

: BRI

Mew Slide Office Theme

el

Duplicate Slide
Delete Slide
Add Section

Publish Slides

9o da [

Layout e

Reset Slide Title Only Blank Content with
Format Background... Caption

Hide Slide

NGB O

£}

Picture with Section Header Two Content
Caption

[% ENGLISH INDL&) : -
8. Now you can easily pick up any format (cover or content slide) while inserting a new slide. Simply right
click on the slide in the left panel and pick the layout you want. This way you can quickly create simple
formats for long presentations

WHAT A SLIDE MASTER CAN DO TO YOUR PRESENTATION (VIDEO GUIDE)

How to make a Slide Master in PowerPoint Presentations @ «

ANNUAL SALES PERFORMANCE - 2013 goodly

If you are more of a visual person, check out this video on

« What is slide master ?

« When and how to use it ?

« How can you make simple and stunning slide templates in almost half the time ?
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Tip #9 : Customizing your Quick Access Toolbar for Alignment Options

Alignment is one of the key formatting elements of any presentation. In this quick video I have put
together some powerful techniques to customize the alignment shortcuts into your quick access toolbar.
Just for your record, I use these shortcuts every single time I create a presentation. They are a must
know!

Alignment Shortcu_t_g Quick Access T

LTl
.

ar
AL A

.
~ ]
—
A N—
by s Mot
ors (ommanm
Prow Mees e Sbise Rapla oess loolbar with
i. » o fihape! Al >
i T . Ungro: Alt» 2
Align Objecta Al 0

Customize your quick access tool bar for alignment shortcuts

Tip #10 : How to change fonts across all slides in one go!

HNaows to
Change fonts across
all slides in one go!

Not often people know about quick (and interesting) formatting shortcuts available in PowerPoint to get
things done quickly. Just like this one, which allows you to change font across all slides in one go!
How to change fonts across all slides in 1 go

Tip #11 : Format Painter Tip

1 10 100 1000

We all have used the Format Painter once in a while, It is really simple. Now take a look a 2 simple tricks
with the format painter, they are really awesome! 2 Awesome Format Painter Tips
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Section 2

PowerPoint Smart Tricks

Tip #12 : Select objects easily with Selection Pane

Where ?
In the Home Tab, placed on the extreme right under ‘Select’ dropdown

What it does ?
See a list of all your objects on the slide. This makes it easier to select objects, change their order, or
change their visibility.

How it works ?
You can see the list of the objects present on your slide, you can drag them and change their order

Consider the slide with some objects
A - - — & ) .
13 N EE 25 == E “il Text Direction B~ ~\OoO DD | P, TShapE Fill 3% Find
[5] Align Text .A—L—L,E:}@ 0o~ A Q-‘Tlr s Shape Qutline fgcRepIace -
AV =E===|== —| Arrange Uuick
§ #m S A A - - - — 1= =] Convert to SmartArt (ERTAREE B4k +  Styles - = Shape Effects [+ Select~
Font Paragraph Drawing ELL Select All
116115 114113 112 111020 19 18 17 16 15 1413120100 111203 4056 T 8 19110 11112 113 114 115 | 4] Gulect Objects
EE[} Selection Pane...
TN
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Selection M

==

Rectangle &
Oval 5

Rectangle 4
Rectangle 3
Rectangle 7

99999

Instructions

1. Open the selection pane under the select dropdown in the Home Tab
2. Inthe selection pane (above) you can easily change the order of the object with some more very
simple features to explore

Tip #13 : Align accurately with Grids and Guidelines

Where ?
Simply right click on the screen (anywhere in the empty space) and select the ‘Grid and Guides’ options.

What it does ? 2 5 LA
Guides help you align the objects symmetrically E Layout '
Reset Slide
#  Grid and Guides... b [ Add Vertical Guide
v Ruler H Add Horizental Guide
{_hj Format Background... Guides
. +  Smart Guides

Gridlines

—

" These are guidelines

Tip: Its really a smart practice to have guidelines in your slide especially to make sure the objects in the
slide are symmetrically aligned. You can have as many guidelines in the slide as you want and they don't
appear when you print the presentation
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Tip #14 : Removing background Patches by Setting Transparent Color

This is an awesome trick to get rid of the white patches that appear in non transparent pictures. Lets take
alook at a case.

1. Lets say I have a box (in blue) in which T have to place a logo. As you can see that the logo leaves a
white patch since the picture is not transparent. This trick will help you get rid of any sort of uniform
color patches and make them transparent

m

2. Select the logo (Goodly) and select Color under the Format Tab. Then select Set Transparent Color

—
& v z - IEI - Presentation1 - PowerPoint PICTURE TOOLS

MSERT DESIGM TRANSITIONS AMIMATIONS SLIDE SHOW REVIEW VIEW DEVELOPER f FORMAT |

......

! ... \| r;”‘ [<, Compress Pictures g, Picture Borc
E :-_"E i Change Picture .- i / = S
: Color hrtistic = 9 - ] _—

Voo ects - ‘i Reset Picture ~ B, — = =

......

ki
ki

4

E—.‘E Picture Layc

Color Saturation ES

16 SOOJ[E} SOOJ[E) SOOJ[y SOOJ[Q SOOJ[E} SOOJ[E} SOOJ[E})

Color Tone

e SOOJ[E} SOOJ[E) SOOJ[y SOOJ[Q SOOJ[E} SOOJ[E} 8004[9

Recolor

gooc[[y goocﬂy goocﬂy 800&[9 goocﬂy Soocl[y
goodry goodry gooer goocﬂy goocﬂy - gooc‘[y
goodly goodly goodly goodly goodky goodly goodly

1 L] 1 3 1 7 1

ore Variations 3

==

i

®Z  Set Transparent Color H
;

P

Picture Color Options..,

3. Asyou click on Set Transparent Color. The cursor will change to a pen style icon

Now click on the white patch (in the Goodly logo) and instantly the white patch will become
transparent in color

5. Now you can place the picture on any background without worrying about the white patches
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Tip #15 : Cropping Pictures with a shape

Where ?
You will find the crop option in the Format Tab on the extreme right side

What it does ?
It allows you to trim the picture in a particular shape (circle, oval, rectangle etc.)

How it works ?

Just select the picture in the crop drop down menu choose the Crop to Shape option and pick up any
shape in which you want to crop the picture

Instructions
1. Select the picture

2. Click on Crop Option and click on crop to
shape and pick the oval shape

3. The picture will automatically be cropped

FORMAT
Picture Border ~ .1 Bring Forward -~ [ ?zn 45" -
! . | " -

Picture Effects ~ 1 Send Backward -

. ER Setecti . GOy s
Picture Layout = 5 [; Selection Pane k- o | h
= Arrange #  Crop '
Rectangles [ Cropto Shape » |
N s L A I O Aspect Ratio
BaskiShapes @ Fil

IOIAMONOQOQO®® | g
GcodorLgooB8a0 .

00AHOVXE C3N()
01t
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Tip #16 : Customizing shapes by editing points

Where ?
You can find this option in the Format Tab under Edit Shape dropdown

What it does ?
The edit points feature gives you the freedom to mould (give a curvy shape) to any shape

How it works ?
Let's see this with an example. Your objective is to create the curve in the rectangle as shown below

Instructions

2. Click on Edit Points under the Edit Shapes

dropdown and you will see the points on the

shape
INSERT DESIGN TRAMNSITIONS AMNIMATIONS SUDE SHOW REVIEW VIEW FORMAT
| ©5 Edit Shape ~ [p— 1] L2 shapeFill~ ' A Text Fil
: &) Change Shape v I . - | L% Shape Outline ~ A A A | B Tet O
lgz gdi P"""T,'}Q [ (7| Q shape Effects+ | =] A Test Eff
¥y Reroute Connector Shape Styles i ‘Wordart Styles
- 1 3. First click on bottom right corner and then
pull the handle of the shape upwards with the
= . mouse. Make sure to properly select the
handle
— 4. Click on bottom left corner and pull the
. © handle of the shape downwards with the

mouse.

5. The desired shape is ready

o
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Tip #17 : Saving the Presentation Design as a Template

Where ?
Under ‘File Tab’, ‘Save As' Option

What it does ?

It will save the template of the presentation so that you don't have to recreate the presentation formats
all over again

How it works ?
Lets see this with an example

'I IOl \Users\Helen\AppData\Roaming\Microsoft\Temp

File name: Presentationl.potx

~[ 4 ]| Sea

Save as type: | PowerPoint Template (*.potx)

Authors: Helen Bradley Tags: Add a tag

Instructions
1. To save your template, click the ‘File tab’, and then click 'Save As’
2. Inthe File name box, type a file name, or do nothing to accept the suggested file name

3. Inthe Save As type list, click PowerPoint Template (.potx), and then click Save

Template Saving Tip: Save your templates to the Templates folder at C:\Program Files\Microsoft
Office\Templates\ to make them easier to locate.

Tip #18 : Applying a Pre-Saved Template to your Presentation

Where ?
Under ‘File Tab’, ‘'Save As’ Option

What it does ?
When you want your presentation to look like the ones you have created before (and saved as a
template), apply a template (.potx file). This will give you a jump-start on a new, blank presentation.

How it works ?
Lets see this with an example
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POW.E[‘PO'n‘t 2013 PrEV|ew Search online templates and themes

Suggested searches:  Business  Calenc

Recent
- OfficeStartup

C: » Users » Tony » AppData » Roamin...

B Open Other Presentations

Blank Presentation

Organic
L

Organic

Instructions
1. On the File tab, click New.
2. Under Available Templates and Themes, do one of the following:

« Toreuse a template that you've recently used, click Recent Templates.

« Touse atemplate that you installed to your local drive previously, click My Templates, click
the template that you want, and then click OK.
Under Office.com Templates, click a template category, select a template, and then click
Download to download the template from Office.com to your local drive.
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Tip #19 : Auto Saving Options

Where ?
In the ‘File Menu’ click on ‘Options’
In the 'PowerPoint Options’ window go to ‘Save' tab

"A savior for those who often
forget to save their work ;-)"

What it does ?

It allows you to edit the auto saving options in PowerPoint so that your presentations are more secure
and can be easily retrieved in case you lose your work

How it works ?
Lets take a look that how it works

(©)
Info I n fo

Mew

In the File menu click on ‘Options’
Presentation Skills - Smart Book

Open D:» CC =+ Folder » Content » Presentation Skills
Save Protect Presentation

? Control what types of changes people can make to this presentation,
T A Protect

Presentation =

Print

Share @ Inspect Presentation

Before publishing this file, be aware that it contains:

Export Check for Document properties, author's name and cropped out image data

. fssues - Off-slide objects
Close Content that people with disabilities are unable to read
Account ’_lj Versions
Q @ Today, 11:16 (autosave)
Manage
Versions ~ @ Today, 03:58 (autosave)

@ Today, 09:44 (autosave)
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" — Bl
PowerPoint Options - - — -— - — - — m
General . =
Customize how documents are saved.
Proofing
Save Save presentations
Language Save files in this format: ‘PowerPolnt Presentation

Advanced Save AutoRecover information every minutes

Customize Ribbon Keep the last autosaved version if I close without saving

Quick Access Toolbar AutoRecover file location: ‘C:\USers\Acer\AppData\Roaming\Microsof't\PowerPoint\ GO to Save Tab and
Don't show the Backst h i ing fil H H
Add-Ine [] Don't sl O\IN’. e Backstage wi e.n OpEI'III'I? o.r ;a\.jmg iles . fO”OW the Instructlons
Show additional places for saving, even if sign-in may be required. b |
Trust Center ] saveto Lomputer by default elow
e Default local file location: ‘C:\Usars\A:er\Documents\ ‘

Default personal templates location: ‘ ‘

m

Offline editing options for document management server files

Save checked-out files to: (0
(@) The server drafts location on this computer

@ The Office Document Cache

Server drafts location: | C\Users\Acer\Documents'ShareP oint Drafts\, | [ Browse...

File merge options for shared document management server files

[] Show detailed merge changes when a merge occurs

Preserve fidelity when sharing this presentation: ‘Iﬁ Presentation Skills - Smart Buoklzl

[7] Embed fonts in the filei

@ Embed only the characters used in the presentation (best for reducing file size)
-

Eunlodd ol oL flomrs £ne cclibinn by nbbce neonle)

| Eancel

Instructions

1. Save Auto Recover Information: This option allows you to set the auto save time for automatically
saving your work. The negative aspect- in case your presentation is large enough then the more often
you save (reduce the time) the slower your work (PowerPoint) becomes

2. Auto Recover File Location: In case you have lost your work, this is the location where your last saved
work is kept. Simply go this location and retrieve your last saved work, remember that your work is

AutoSaved because of the auto save timer you set in the option above.

3. Default File Location: This is where by default the PowerPoint files get saved. In case you want them to
be saved at a different location, you can just change the location
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Tip #20 : Two Slide Printing Options

Where ?
The options for printing 2 slides per page lies in the File Menu under Print Tab

What it does ?
It allows you to print 2 or more slide per page.

How it works ?
Lets take a look that how it works. Follow the instructions

r
. : H
rin i
1 !
P
1
. . - I
] Copies: |1 - : 1 PRINTING AND SAVING YOUR WORK scasews or
= P T ———
Print 1 : - tmo ot leng® pemeliens v o Somic i seeiidm s
1 caps Tha melcely ams Boudlaaten ofzapm bl das mwea maal
I : EQG,:AeF pantoud lock raste. Meve o lock & B followeg.
1mazitcl
1
. 1! trme = = :
Printer P ‘ o
1
. Samsung SCX-4x21 Series : 1 = l|
Offline [ = e
I : = = =8 I -
. . . I =
Share éprmter Properties P T s —
. ] : Segeahis Seuticais Wil
S arteg —>| T
et Settings b s e
i . : [
Print All Slides - I : To part two s om ¢ pege Pellen B s
Close Print entire presentation : 1 .
i &
Slides: | P B e — e
1 -~
|:| Full Page Slides : : =
Account . . T -
° Print1 slide per page : 1 : — I
1 ! T
Options ||=E|'_|E| Collated - 1 : o~ u-‘—-/ g
— et
123 123 123 : 1 Q -
1 ! -
Color - 1 : e e e el 2
I I = stzvzaizm fllow yzoralencet peslegozions
1
Edit Header & Footer : :
1 !
1 !
i : £t e xSy b . 58 Ve axn b -
i
P
i

Print menu Options Print Preview
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Advanced Interface in PowerPoint 2013 : This type of a view is available in PowerPoint 2013 & 2010.

Although there has not been many changes to the critical options from 2010 version.
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-

m= Samsung SCX-4x21 Series Properties

Instructions

Layout |Paper |GrapHc5 | Extras | .hbwt|

1. Print Options: Go the File

— Orientation

Menu and Click on Print Tab

= Portrait
Y+ Landscape

Rotate I[i vI Degrees S

— Layout Options

Type I Muttiple Pages per Side ;I

Pages per Side

2. Click on ‘Printer Properties’

3. Choose the Landscape View:
Since most presentations that

Fage Order n Down

jﬂ

A4
age Border 210 297 mm

E;f.ﬁld‘i-h-

* mm " inch
Copies: 1
Resolution: 600 dpi

we make are landscape rather
than portrait

4. Pages per Slide: Choose 2
pages per slide and click on
OK.

— Favortes

|Urrt'rt|ed

Save |

P msenyd

=

With these settings you are ready
to go for a 2 slide print out!

CTRONICS

Single slide Printing x

REVENUE
Revenue Snapshot (iniecs) Revenue Channels
e ot trations from coaching institutes- Instituti
= 16 thelr content inventory from t
50 ssively offering the platform fre e
P ] 1918 Iaunch it will bag an average one time revenue of INR 250k from each institute
w
e PR
-
= T 5515
108
R + Open Platform Transactions — This application is freely available stud N India
Students can transact and download content from any coaching inst r any
Revenue Model . - ' “

nation: evel ms.

§ oot Coaching Institutions
Students Acquired FY 2014
) { st

30% Revenue Split 77007

Students Acquired FY 2017

Printing Tip: For most business presentations a two slide

printing not only saves paper but also give very classy look
with legible reading
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MARKET OVERVIEW

Exam Applicants - Currently Addressesd Market Tablet Market In India

Tab S ¢ s buoved b

7.3 Mn
13 Lacs Units

tuwtonts acquin Studonts Trsacting on o
« .
1 el Az =

30% R 0%

Students Acquited FY 2017

;
L] Weghied Aveeagr Lmns
(] Y
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Tip #21 : How to Create a PowerPoint Show

Where ?

It is one of the format in which you can save your presentation. In the save option box, choose the file
type as ‘PowerPoint Show'

What it does ?
Although it is just another file type in which you can save your presentation but the benefit is that your
PowerPoint show file directly opens in a slide show when opened, saving time for executives.

How it works ?
Just select PowerPoint show mode as a file type while saving the presentation

El Save As u

Gu | m %« Kiran (C:) » Users » Acer » Desktop » - | +y | | Search Desktop = |
Organize * Mew folder == = (7]
m Microsoft PowerF Mame Date modified Type

- L Micl 28-10-2013 20:56 File folder
T Favorites @ Chandesp 09-05-2013 10:30 Shortcut
B videos ﬁ Presentation2 03-11-2013 18:00 Microsoft PowerPoint
& Downloads
5l Recent Places
*# Dropbox
Bl Desktop ~ ||| o R
File name: Presentation2 -

Save as type: !LP owerPoint Show

1

Authors: Chandeep Chhabra Tags: Add a tag

= Hide Folders Tools - [ Save ] [ Cancel ]

Tip #22 : Marking as Final

Where ?
You can find this in the ‘File’ Menu in the 'Info’ section under the ‘Protect Presentation’ dropdown

What it does ?
You can use the ‘Mark as Final’ command to make the presentation read-only and prevent others from

making changes to it

How it works ?
Lets see how this works.
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Instructions

| FﬂcO 1. Pick up any presentation that you

want to mark as final
Mongibello Artisan Pasta

My Documents » Documents Library 2. Inthe file menu Info option select
Protect Presentation ‘Mark as Final’ from the 'Protect
, Control what types of changes peopl Presentation’ d ropd own
Protect
Presentation =

Let readers know the presentation is
final and make it read-only. %_

Encrypt with Password nare t
Require a password to open this lisabil
presentation. y rem

Mark as Final Tip: This command helps you communicate that you are sharing a completed version of a
presentation and prevents reviewers or readers from making inadvertent changes to the presentation

The Mark as Final command is not a security feature. Anyone who receives an electronic copy of a
presentation that has been marked as final can edit that presentation by removing the Mark as Final
status

Tip #23 : How to encrypt your Presentation with a Password

Where ?
You can find this in the File Menu in the Info section under the Protect Presentation dropdown

What it does ?
Provides a layer of security by asking the user to specify the password while opening the file

How it works ?
Lets see how this works

| ﬂfo Instructions

1. Pick up any presentation that you

Mongibello Artisan Pasta want to encrypt with password

My Documents » Documents Libra . .
/ v 2. In the file menu Info option select

Protect Presentation ‘Encrypt with Passfword’ from the
» Control what types of changes peopl Protect Presentation dropdown
Protect
e 3. When you select Encrypt with
Miarie o Final Password, the Encrypt Document
I:'E . - o dialog box appears. In the Password
et readers know the presentation is
final and make it read-only. b- bOX, type a paSSWOFd
: Encrypt with Password Gvare t
I Require a password to open this :Iisabil
: presentation. :), rem
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Tip #24 : Manage margin spacing options within a textbox

This is extremely helpful when you are dealing with managing space to let the text fit inside the text box,
just like this one.

For some reason, assume that neither can I change the font size nor can Iincrease the size of the text box
to make the sentence fit into a single line. The solution is managing margin spaces

:.l;
Hi, How are
you?

1. Select the text box and open the Format Shape box (from the right click menu)

Format Shape TR

SHAPE OPTIONS  TEXT OPTIONS

H 4 TEXT BOX

‘ Hi, How are ‘ .
) Vertical alignment Top A
‘ yOU? ‘ Text direction Horizontal S

Do not Autofit
Shrink text on overflow
*® Resize shape to fit text _

’

Left margin ( 0.25em o \I
Right margin : 025am ||
Top margin | 813em 1
Bottom margin I [ p13em z :
-

+| Wrap text in shape

Columns...

2. Under Textbox in the Text Options, you'll find the place to alter the margins. You can set them to 0 to
optimize the space in the text box.

3. Note that margin space can do a bit of space adjustment!
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Tip #25 : Making use of arrow options while a slide show

800("[ I/&l

The arrow options are available in the slide show mode. They automatically get activated as you hover

your mouse to the left bottom corner of the screen.

They can be of good use when you want some highlighting to be done on a particular slide.

1. Asyou click on the marker option. It pops up different types of markers that you can use in your

ongoing presentation

.f Laser Pointer
_T-_ﬁ Pen
# Highlighter
HEN EEEER
/
1 2 3 4

2. The second option is for changing the view to presenter view. This would help you get access to the
notes (if you have prepared any) and also take a look at the upcoming slides. This does not change

the view that the audience gets on the projector, that's why they call it the presenter’s view

3. If you want zoom in to any part of the slide, you can use this tool
These are setting of the arrow options. The settings are pretty straight forward, nothing too technical!

For more tips on PowerPoint Presentations visit www.goodly.co.in | Goodly

28


http://www.goodly.co.in/
http://www.goodly.co.in/
http://www.goodly.co.in/

Section 3

Presentation Formatting
Thumb Rules

Tip #26 : 3 Ways to Integrate your Excel Charts to PowerPoint Slides

Charts and PowerPoint Presentations are like two friends which are seen together in boardrooms around
the world. In this article I will show you 3 methods to link your charts to PowerPoint presentations. Of
course each of them carry their own pros and cons!

oo E =
.9 °@ .@ mmmmm
o0
. b -
L —
I | 68 8,860 b i i 908 e
e LLL kL
150 i _ B —— '
e Z 0
o0
00,." £
) o
R4 B o
o5 o0 Coe
=0

3 Ways to integrate your charts with PowerPoint Presentations

Tip #27 : 10 Rookie Mistakes to avoid while making Presentations

Here are my top 10 mistakes to avoid while making presentations. I have bonus tip in the end, check it out
10 Rookie mistakes to avoid while making Presentations

10 Rookie Mistakes while makin.g Presentations

Spelling mistakes are like a hot girl having
‘ a mole or a black tooth

And you duo have that mole/black tooth..!

Use F7 key to check your spellings before you
complete that awesome presentation!
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Tip #28 : Some tips on using Fonts in your Presentation

The font that you use affects how your message is received.

To ensure readability, choose font colors that stand out sharply against the background.

Use bold and italic effects sparingly. Overuse diminishes their effectiveness.

If you are changing fonts frequently, you might not be presenting a consistent message to your
audience. Aim to use no more than 2 or 3 separate fonts in a single presentation.

5. If your presentation will run on computers other than the one that you created it on, you can avoid
unexpected and unwanted font substitutions by using TrueType fonts, and by embedding those fonts
into the presentation. Doing this guarantees that the presentation is always shown with the fonts that

Hwn =

you want.
My Personal Font Picks for Headlines "Research shows that serif fonts
1. Century Gothic are harder to read when
o el rojected, so only use it for a
3. SegoeUI (Bold) p ) ! y u :
4. Gotham Medium title font where the text will be
5. Helvetica Iarger"

These small decorative
pieces at the ends of each

. character are called Serifs
For the Body erlﬁ/

1. Calibri

2. Helvetica Family Fonts .

3. Segoe Ul Light Sa n Serlf

4. Segoe Ul

5. Gotham . ) ) )

6. Verdana A sans-serif font is easier to

7. Microsoft JhengHei U read, so it is best used for either
title or body text on a slide”

Font Tips

1. Bold -t is easy to distinguish bold from regular weight fonts, so use with caution.

2. Underline —This was acceptable until the Internet age came, because today most people assume an
underline simply means that the words are a hyperlink and they do not place any extra importance on
those words

3. TItalic—Anitalic font is harder to read, so it should be used sparingly to emphasize words
Shadow —A shadow is a poor choice to emphasize a word because it is so hard to actually see the
shadow in many cases and they often don't appear while printing documents

5. All Caps —In the past, this was an acceptable way to emphasize a word, but today all capital words are
considered to be shouting at the person and will not be viewed favourably.
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Tip #29 : Some tips on Alignment in your Presentation

1. The whole point of the alignment principle is that nothing in your slide design should look as if it was
placed there randomly. Alignment in terms of design is making things in some sort of straight line

2. Alignment is important because the human brain is constantly scanning for alignment

3. When something is out of alignment, it creates a slight sense of uneasiness to the viewer

Revenue Channels

One time registrations from coaching institutes- Institutions from top 20 cities can |f yOU have teXt or
manage and price their content inventory from their customized dashboard. Post i
launch it will bag an average one time revenue of INR 250k from each institute obJeCtS center

aligned, audience will
Dedicated student transactions from coaching institutes- We are expecting nearly :
40% of the student force will make online transactions for content buying. The cart Spend a brlef
size for Tier 1 and Tier 2 cities students is estimated at INR 1500 and INR 1000 moment tO flg ure tO

adjust to the
Open Platform Transactions —Students can transact and download content from any .
coaching institute for any national or state level exams. x allgnment.

Students Acquired FY 2014 Students Transacting on i-compete At WO rst |t ma kes

( Student base of ~35 . ' .

[ Jacs. Weighted Averoge your slides confusing
acquisition 1.35%

and more difficult
than necessary to
understand.

Revenue Channels

*  One time registrations from coaching institutes- Institutions from top 20 cities can
manage and price their content inventory from their customized dashboard. Post
launch it will bag an average one time revenue of INR 250k from each institute

" Audience are used

reading from left-
* Dedicated student transactions from coaching institutes- We are expecting nearly to ?a d g . 0o € t
40% of the student force will make online transactions for content buying. The cart  {Q- r|g h‘t ‘th|s creates
size for Tier 1 and Tier 2 cities students is estimated at INR 1500 and INR 1000 ) ! )
an immediate sense

ope . ”
*  Open Platform Transactions —Students can transact and download content from any of familia rlty

coaching institute for any national or state level exams. /

Students Acquired FY 2014 Students Transacting on i-compete
( Student base of ~55
l lacs. Weighted Average
acquisition 1.35%
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Tip #30 : Some tips on Alignment in your Presentation continued..

Proximity Principle

The principle is about moving related things closer to have a more organized look. Audiences will assume
that items that are not near each other in a design are unrelated

Investment Banker AmruthaD

Goldman Mergan India Limited

Tulsian Chambers, Mariman Point x

Mumbai 400 006

AmruthaD
Inwestment Banker

Tulsian Chambers, Mariman Paint
Mumbai 400 0ob

Goldman Morgan India Limited m
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Tip #31 : Some tips on using appropriate Colors in your Presentation

Color talk your mood, they really do! and are powerful tools in a presentation. It conveys meaning and
influences attitudes. The colors you choose and the way you use them together can have a strong impact
on your audience, ensuring the success of your presentation

Understanding their Relationship

1. A good place to start for this is the color wheel.
2. On the color wheel, the 12 hues are separated into 3
groups:

1. The primary colors: red, blue, and yellow. In
theory, all other colors can be derived from
these three.

2. The secondary colors: green, violet, and
orange. These are created by combining the
primary colors.

3. The tertiary colors: red-orange, red-violet,
blue-violet, blue-green, yellow-orange, and
yellow-green. These are made from
combinations of the first six colors

Primary
Colors

“Colors opposite one another
are called complements.
Complementary colors
contrast each other to create

a dynamic effect”

For more tips on PowerPoint Presentations visit www.goodly.co.in | Goodly 33


http://www.goodly.co.in/
http://www.goodly.co.in/
http://www.goodly.co.in/

Color Selection Tips

1.

Don't reinvent the wheel too much, follow
standard color combinations you see around
Color combinations may look different when
projected. If possible, test your presentation
on the projector

Certain color combinations provide high
contrast for ease of reading. For example, the
following combinations of text color on
background color work well: green on purple,
white on black, violet on yellow, blue-green
on red

When using graphics in your presentation, try
to choose one or more colors from the
graphic to use as text colors. The color
combinations will tie the elements of your
slides together for a uniform look

Use colors sparingly for more effect, and to
avoid overwhelming the audience

Use color to indicate relationships between
information, to convey a particular message,
or to emphasize the information

It's a good idea to limit the use of red and
green to high contrast color combinations

800("[ I/y

“The challenge is to strike a
balance between
professionalism and

attractiveness”

“Certain colors have common
associations in society, such as
red with warning or green
with go. Use these color
associations to illustrate your
point, but proceed with
caution, because these
associations can differ
depending on the nationality

of the audience”

HOT HOT
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Tip #32 : Using Eye Dropper Tool to pick your favourite Color

Use this when you get tired of precisely matching the colors of shapes and pictures, to other parts of your
PowerPoint presentation to give your slides a cohesive look. Let PowerPoint do the work for you with the
new eyedropper

n Instructions

Theme Colors 1. Double-click the shape or other thing you want to match
colors for. Then click any of the color options, such as Shape
ettt b Fill in the Shapes Style group, found on the Format tab under
Drawing Tools.
) 2. Using the eyedropper, click the color you want to match and
I I I I I l I I apply to the selected shape or object.
3. Asyou move your pointer around the different colors, a live
Standard Colors preview of the color appears. You can hover or pause on a
1 | yEEEEE color to see its RGB (Red Green Blue) color coordinates.

4. Click on the color you want. For a more accurate way of
getting the exact color you want when many colors are
0O EEEE =N clustered together, select the color by pressing Enter or Space
Mo Fill bar instead

Recent Colors

25 More Fill Colors...

e e e -

[&] Picture...

Tip #33 : General Presentation Tips

« Design matters. But design is not about decoration or about
ornamentation. Design is about making communication as
easy and clear for the viewer as possible

+ Keep the principle of signal-versus-noise in mind to remove
all nonessential elements. Remove visual clutter.

« People remember visuals better than bullet points. Always
ask yourself how you can use a strong visual—including
quantitative displays—to enhance your narrative. " .

« Use the principle of contrast to create strong dynamic Avoid 3-D Effects &
differences among elements that are different. If it is trash all your 3-D
different, make it look very different. charts”

+ Use the principle of repetition to repeat selected elements
(fonts, colors, styles etc.) throughout your slides. This can
help give your slides unity and consistency
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Strongly follow symmetrical alignment to connect elements visually on a slide. Grids and Guidelines
are very useful for achieving good alignment. This will give your slide a clean, well-organized look.
Use only enough text to make label elements in a chart or graph comprehensible. Avoid clutter in
charts

Check the spelling and grammar: To earn and maintain the respect of your audience, always check
the spelling and grammar in your presentation

How to Succeed in Business
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How to Succeed in Business

“Empty space is not incompleteness; it is a powerful
way to give your slide design a classy look & clarity”
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Tip #34 : Seven Tips to instantly beautify your Presentations
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Here are my top 7 tips that will make a huge impact on the way your presentations looks! check'em out!!
7 Tips to Beautify Your Presentations

Tip #35 : Six steps to make an awesome Presentation
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HOW TO MAKE AN AWESOME PRESENTATION

A while ago I wrote about how to make an awesome presentation. Making an awesome presentation has
a lot more to do with the work that you put in before you start building the presentation on PowerPoint. If

that pre work is done correctly, the presentation turns out to be an awesome one. This post is all about
that pre-work
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Tip #36 : Why PowerPoint Templates are Bullshit?

Why 7 ; i
PowerPoint

Templates are
? vy P,

If you have been longing to find an awesome PowerPoint template that will transform the way how your

presentation looks.. let me tell you there are none! Let me not just tell you.. In this post let me give you 2
solid reasons to prove it! Why PowerPoint Presentations are Bullshit

Tip #37 : The most effective Presentation template that | use

*L «
‘v;. (;-\ :‘\s
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Most Effective PowerPoint Template
8§ uae

You just read why I consider PowerPoint Templates Bull Shit ! They truly are! Today I am writing about the

only template that has worked for me for almost all business presentations that I have churned out
Most Effective PowerPoint Template that I use

Tip #38 : How to adjust slide orientation of your slides

Now te R
Adjust the orientation™:
of your slides ’

‘@

Mostly people have witness a landscape slide orientation but there is a lot more to it. In this post I am
going to talk about how can you change slide orientation (from landscape to portrait) including which
ones are the best suited for various purposes! How to adjust the orientation of your slides
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Section 4

Dynamic Presentations and
Awesome Animation Tips

Tip #39 : Adding action buttons to your slides

Action Buttons in PowerPoint

O R & 2 a5nd

20% equity .

Action button are an awesome way to build interactivity in the slide. They allow you to call for information
when needed. Check out this post where I explain (in a video) how to create an action button in your slide.
Adding Action Buttons in your Slide

Tip #40 : Pointing out locations on your slide

BUSINESS STRATEGY - SINGAPORE goodly

This is a cool animation technique to point on locations on your slide. It can come really handy when you
show (and talk about) locations on a map. How to point locations on a Map
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Tip #41 : How to broadcast your Presentation online?

—_y Broadcast
B B \our Presentation

Lets assume a typical meeting scenario at office. Senior executives in India have a presentation to deliver
to UK clients and to save costs it is happening over a call! Assuming that you have a PowerPoint
Presentation to share with your clients, which can be done in many ways

« You email it to your clients

« You upload it to TeamViewer or a software

PowerPoint brings you a pretty awesome Broadcast Presentation feature. It runs the presentation online
just as you were delivering the presentation live! minus the PHYSICAL YOU!

How to broadcast your presentation online

Tip #42 : 5 Classic animation style — Video Tutorial

Classic PowerPoint Animations

48 4 k 5 Q ——— . ’

N
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/

A step by step video series to help you create stunning animations for your PowerPoint presentations.
Downloadable Files and Videos

Caution: The animations are jaw dropping!

Check them out here 5 Classic Animation Styles — Video Course
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Tip #43 : Company Description and Strategy Presentation - Reworked

Presentation Rework
Series 01 : Company Description and Strategy

Before

After
EVOLUTION OF NEWGEN
- In 1998...
T e
=
[ _§ ) Newgen Business Services
e N o A -
» [y
2 BN inrevenve cory
2000 -
1044 522%
Ll 462 231%
. 248 124%

arcres st Others. 246 123%
R e

I thought of taking a random but real PowerPoint Presentations and reworking it to make it impactful. In

this post I will give you downloadable files (pre and post rework) and videos. This post is on a Rework of
Company Description and Strategy Presentation

Tip #44 : HR Review Presentation - Reworked

Presentation Rework

Series 02 : HR Review Presentation

800 dTSJ

HUMAN RESOURCES REVIEW

Financial Year 2015-16

- Chandeep Chhabra

This is the second presentation in the rework series. Here is the Reworked HR Review Presentation.
Includes pre and post presentations + videos
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Tip #45 : Company Profile Presentation - Reworked

Presentation Rework

Series 03: Company Profile Presentation
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This is the 3 rework in the presentation rework series. This post is on a Rework of a Company Profile
Presentation. Includes pre and post presentations and videos

Tip #46 : How to make an Org Chart in 60 seconds
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Okay so what I have for you here is a super awesome time saving technique on creating organisation
charts... but for a change let's do this the Google way..!
Org Chart in 60 Seconds

Tip #47 : How to find vector icons for your Presentations
Boy
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This technique will help you find awesome vector icons for your presentations. How to find vector icons
for your presentations
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Tip #48 : How to make Clickable (Interactive) slides ?

COMPETITOR ANALYSIS
MIL:- Car Sales B Sales ot
Hiley 180

PUte I S TR 066
1.2 x
1.1x

1.2 x

Building interactivity (click-ability) in your presentation can take them to the next level of data
representation. In this post I have shared how can you build interactivity in your slides with a case study.
How to build interactivity in your slide

Tip #49 : How to copy animations with Animation Painter ?

Here is a quick way to replicate animations to different objects without redoing them

Applied Fade animation Replicate fade animation
to the circle to the cloud

1. Assume that we have two objects. On the circle a ‘Fade’ animation is already applied and we want to
replicate that to the cloud as well

2. Select the circle (which has the animation) and press the shortcut ALT SHIFT C to copy the animation

The cursor icon will change to animation painter

Click on the cloud to paste the animation. Done!

> ow

This technique can be very handy for replicating complex animations
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Tip #50 : How to find PowerPoint presentations on Google

This is an awesome trick to only find PowerPoint files if you are searching for a presentation on Google.
Assume that you are searching for a sales presentation, any sales presentation (just to take an idea that
how others are making sales presentations)

You go on Google and type “Sales Presentations” (which is pretty straightforward)

2. Butif you type “Sales Presentations filetype:ppt” or “Sales presentations filetype:pptx” you will only
get PowerPoint presentations that Google can find, which is relevant to your search. “pptx” is the new
extension of PowerPoint files starting PowerPoint version 2007

Sales Presentations filetype:ppt !, H

Web Videos Images News Maps More - Search tools

About 37,400 results (0.36 seconds)

FPT chapter 5. sales presentation and demonstration - Cengag... @
college.cengage.com/business/_ /2e/ . fanderson_basicppt_ch_06. ppt =

Alternative sales presentation strategies. Guidelines for effective sales presentations

and demonstrations to organizational prospects. Preparation of written ..

PPT Sales Presentation Delivery @ @

faculty bus. clemiss.edu/dvorhies/ . /Module%2007%203E. ppt =
Sales Presentation Delivery. Module Seven. Ingram. LaForge. Avila. Schwepker Jr. have to tell you that this isn't
Williams. Professional Selling: A Trust-Based Approach. Module 7:

You are smart enough and I don't

restricted to PowerPoint, you can

FPT Creating the Consultative Sales Presentation @ use it for finding any types of files!
wps.prenhall.com/wps/mediafobjects/_._/manning_selling_3ce_ch11 ppt = e
Describe the characteristics of the consultative sales presentation: Explain how to Cool isn'tit?

determine the prospect’s needs; Discuss the use of questions to determine _.

PP The Sales Presentation @
trs-sesco.com/stafffiwp-content/uploads/sites/4/2014/__/Preso_Skills.ppt «
Forging Success Through Better Presos. Doyle Freeman. 2. The Sales Presentation.
You're ready to do your presentation to your customer ... what have you ..

You visited this page on 21/11/15.

PP Sales Presentation @
ftp.axis.com/_../Salespresentation%205500%205550%200fficeBasicUSB.... =
Axis Print Servers Sales & Marketing Presentation. Intelligent and open connectivity.

Tip #51 (Bonus & My Personal Favourite) : Follow the process to make a presentation

In the beginning of this book I said that making a presentation is a 5 stage process and the best results
come when you follow it in a flow.

Objective Storyboarding Data Gathering/Structuring Mock Building it on PowerPoint
1 2 3 4 5
\ J \ |
I I
Content of the Presentation Design of the Presentation

Let's say you are making a New Product Launch presentation to the management. You should not think
about the design until you are done with the Objective, Story and Data Structuring. The presentation
content and design elements are 2 different problems to solve, don't mix them. The design follows the
content and not vice versa. If you follow this each time, I promise that your presentations will be awesome
each time!
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Thank you for reading...

I hope you enjoyed reading this EBook!

If presentations are your thing or if you have a question that you would like to ask me or even if you
would like to drop in a "hi", please do not hesitate to write me on goodly.wordpress@gmail.com, I will
be more than happy to help you in best way I can. Also do not forget to send this EBook to your friends
who need it!

Cheers & stay tuned to Goodly

Chandeep

www.goodly.co.in
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